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CHECK LIST FOR INTERNAL AUDIT

L

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1, Muthupillaipalayam Road, Sulthanpet, Pondicherry
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Note: Whether test checks are to be carried out, obtain instructions from audit in-charge

Particulars Yes  No | NA | Remarks

1. General instructions

1.1 | Have you examined the software system in place with

respect to books of account P
1.2 | Have you checked the past year records like IT returns ' G
and financial statement \/-'

1.3 | Have you checked the number of years of maintenance
of proper financial records L

2. Opening balance

2.1 | Have you checked opening balance of ‘

1. Cash book

L
2. Bank book |
3. General ledger L |
4. Other subsidiary, ledger, with closing balance of I
J.Vouching
Vouching includes the following
EXE Receipt and payment of cash book and bank book o

b

Have you checked correctness receipt and payments

ard

- with respects to
I, Account head = 2
2, Date
| g |
3. Amount |
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4. Name of party

3.3 | Are the vouchers properly authorized and supported by
necessary external evidence and or internal
documentation \./
3.4 | Does the transaction relate to the accounting under
audit T
3.5 | Have you checked total / sub total A
4.Cash book / bank book
4.1 | Have you checked whether transaction been recorded in
cash book /bank book for cellection with counter foils
of receipts Y
4.2 | Have you checked whether cash collected is deposited
into bank within reasonable intervals \
4.3 | Have you checked bank reconciliation staterment and
| reconciliation entries with clearance in next month’s
bank statements V-
4.4 | Have you ensured that whatever payment exceads Rs
10000 / - has been made thought cheque / DD L
4.5 | Have you checked contra entries for cash withdrawal '
and deposits and ensured that they appear on same date
in cash book / bank book -
4.6 | Have you checked whether payments have been made _
only for charitable purpose or related projects / \/ '
programs | |
5. Journals vouching
5.1 | Have you checked head of account on all journals NT v
3.2 | Are alljournals vouchers supported by necessary
evidence explanation L~ |
5.3 | Are all vouchers properly authorized L
6. Salaries / Wages / Honorarium
6.1 | Have you checked salary registered and summaries
therefore in cash book / bank book
6.2 | Have you checked statutory deductions for :

I.provident fund

v
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2.income tax"

3. any other items

6.3 | Have you checked stator deduction been pad in proper
and time manner to respective departments

7.Ledger / Posting and Security

C AR

7.1 Have you checked posting from cash book /
bank books / journal register and all other
principal books

| 7.2 Have vou scrutinized

| 1. Loan staff loan ledger
2. Advance

7.3 | Have you scrutinized all assets aceounts of the trust /
institution to ensure that assets relating to trust / society
only recorded

7.4 | Have you scrutinized all liabilitics relating to trust/
society only recorded

AN \Y\YAY

1.5 | Have you scrutinized all expenses accounts in
particular of

a) Building repairs
b) Machine repairs
¢) Other repairs

%

To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa

8. Tax matters

8.1 | Have you checked TDS returns are field quarterly and |
obtained the A/C number

V"
8.2 | Have you enquired about any pending tax litigations b
9,0ther records

9.1 | Have you checked

a) Registered
b) Register for fixed assets L/

-
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CHECK LIST FOR INTERNAL AUDIT:

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1, Muthupillaipalayam Road, Sulthanpet, Pondicherry

Peribd of AuliE™ " 9492 _ 9493 ( 3EP-2023)

Prepared by: S SV‘“”P Mt DEEN ( AtcounTs NWN%EQ)

Reweweth G MATHYANA N [ TATEEAAL. AUp(Tog.)

Particulars Yes | No | NA | Remarks

1. General instructions

1.1 | Have you examined the software system in place with
respect to hooks of account v/

1.2 | Have you checked the past year records like IT returns %
and financial statement

1.3 | Have you checked the number of years of maintenance
of proper financial records

<

2. Opening balance

el

Other subsidiary, ledger, with closing balance
| of

2.1 | Have you checked opening balance of v’"
1. Cash book L
2. Bank book F g '
3. General ledger i
A

3. Vnucﬁi‘ig

Vouching includes the following

3.1 | Receipt and payment of cash book and bank book

with respects Lo

A

/'

32 | Have you checked correctness receipt and payments f
g

l. Account head

A 5\
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3. Amount

4. Name of party

3.3 | Are the vouchers properly authorized and supported
by necessary external evidence and or internal
documentation

3.4 | Does the transaction relate to the accounting under
audit

3.5 | Have you checked total / sub total

5% = ASK

4.Cash book / bank book

4.1 | Have you checked whether transaction been recorded
in cash bhook /bank book for collection with counter
foils of receipts

%

4.2 | Have you checked whether cash collected is deposited
into bank within reasonable intervals

4.3 | Have you checked bank reconciliation statement and

reconciliation entries with clearance in next month’s V4
bank statements

4.4 | Have you ensured that whatever payment exceeds Rs |
10000 / - has been made thought cheque / DD v

4.5 | Have you checked contra entries for cash withdrawal .
and deposits and ensured that they appear on same Wi
date in cash book / bank book

4.6 | Have you checked whether payments have been made
only for charitable purpose or related projects / -
programs

5. Journals youching

| 5.1 | Have vou checked head {i"t_'_é_l_c_édﬁhl—-m-alljouma]s WL

1 5.2 | Are all journals vouchers supported by necessary
evidence explanation B

5.3 | Are all.vouchers properly authorized i

0. Salaries / Wages / Honorarium

6.1 | Have you checked salary registered and summaries |
therefore in cash book / bank book \./-’
6.2 | Have you checked statutory deductions for o<
1.provident fund N
2.income tax i
3. an er items b
?L w.;":"[
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6.3 | Have you checked stator deduction been pad in proper |
and time manner Lo respective departments v

7.Ledger / Posting and Security

71 Have you checked posting from cash book /|
bank books / journal register and all other e
principal books

12 Have you scrutinized

1. Loan staff loan ledger

7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure that assets relating to trust /
society only recorded

e

-
2. Advance W

i

7.4 | Have you scrutinized all liabilities relating to trust/ |
society only recorded

7.5 | Have you scrutinized all expenses accounts in
particular of

a) Building repairs ;
b) Machine repairs | J
¢) Other repairs

To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa

8. Tax matters

R.1 | Have you checked TDS returns are field quarterly and 3
obtained the A/C number it

8.2 | Have you enguired about any pending tax litigations o

9.0ther records

9.1 | Have you checked- -

a) Registered
b) Register for fixed assets '

i P s
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CHECK LIST FOR INTERNAL AUDIT

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1, Muthupillaipalayam Road, Sulthanpet, Pondicherry

Period of Audit: Q 0|~ D002 C (B RH - 2022) .

Prepared by: 9.9 D pjoDE EM (;4 CeouMTs  MANAGIER) .
Reviewed by: (7. MATHIVAW AN ( TATEENA L AUDITOR) .

Note: Whether test checks are to be carried out, obtain instructions from audit in-charge

| Particulars Yes | No | NA | Remarks

1. General instructions

1.1 | Have you examined the software system in place with
respect to books of account

1.2 | Have you checked the past year records like IT returns
and financial statement

1.3 | Have you checked the number of years of maintenance
of proper financial records

LATS

2. Opening balance

2.1 | Have you checked opening balance of
1. Cash book
Bank book

General ledger

=]

CKRIS

Other subsidiary. ledger, with closing balance of
- 3. Vouching

Vouching includes the following

3.1 | Receipt and payment of cash book and bank book

32 | Have you checked correctness receipt and payments
with respects 10

l. -Account head
2. Date

3. Amount

<<<i<
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Puct

4. Name of party
| -
33 | Are the vouchers properly authorized and supported by
| necessary external evidence and or internal
documentation
34 | Does the transaction relate to the accounting under
audit L
3.5 | Have you checked total / sub total V4
4.Cash book / bank book
41 | Have you checked whether transaction been recorded in
cash book /bank book for collection with counter foils |/
of receipts
42 | Have you checked whether cash collected is deposited
into bank within rcasonable intervals v
43 | Have you checked bank reconciliation statement and |
reconciliation entries with clearance in next month’s S
bank statements
4.4 | Have you ensured that whatever payment excesds Rs
10000 / - has been made thought cheque / DD W
45 | Have you checked contra entries for cash withdrawal
and deposits and ensured that they appear on same date | /"
in cash bock / bank book '
4.6 | Have you checked whether payments have been made
only for charitable purpose or related projects / S
programs
5, Journals vouching
51 | Have you checked head of account on all journals NT | 4
52 | Arcall journals vouchers supported by necessary
evidence explanation i
53 | Are all vouchers properly authorized \/_'
6. Salaries / Wages / Honorarium
61 | Have you checked salary registered and summaries .
therefore in cash book / bank book 4
62 | Have you checked statutory deductions for " |
[+ |.provident fund 7
Y (P
4"_“_{;‘-{_ '."

: A
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2.income tax e
3. any other items N
6.5 | Have you checked stator deduction been pad in proper L
and time manner o respective departments N
7.Ledger / 'osting and Security
7.1 Have you checked posting from cash book/ |
bank books / journal register and all other \/
prineipal books
7.2 Have you scrutinized L’
L. Loan staff loan ledger P
2, Advance v
7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure that assets relating to trust / society | +_/
only recorded
7.4 | Have you scrutinized all liabilities relating to trust/ n../
society only recorded
7.5 | Have you scrutinized all expenses accounts in
particular of
a) Building repairs V/
b) Machine repairs
¢) Other repairs
To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa
8.Tax matters
8.1 | Have you checked TDS returns are field quarterly and | A |
obtained the A/C number -
£
8.2 | Have you enquired about any pending tax litigations F
9.0ther records
9.1 Have you checleed
a) Registered '\/
b} --Register for fixed assets
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CHECK LIST FOR INTERNAL AUDIT

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1, Muthupillaipalayam Road, Sulthanpet, Pondicherry

Period of Audit: 9 p9o) __ 2089 CS EpP-a022 )
Prcpared_by:
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‘Note: Whether test checks are to be carried out, obtain instructions from audit in-charge

Reviewed by;

Particulars ' Yes | No | NA | Remarks

1. General instructions

1.1 | Have you examined the software system in place with
respect to books of account

$

1.2 | Have you checked the past year records like IT returns f
and financial statement

%

1.3 | Have you checked the number of years of maintenance
of proper financial records

%

1. Opening balance

2.1 | Have you checked opening balance of

1. Cash bock

2. Bank book =
3. General ledger

4. Other subsidiary, ledger, with closing balance of

3.Vouching

Vouching includes the following I

3.1 | Receipt and payment of cash book and bank book

3.2 | Have you checked correctness receipt and payments
with respects to

1. Account head

s[4y [elegak |«

2. Date
3. Amount = 5
= i /WP
{___-___.,II !m
J1. 8. SEENU \fﬁ:;-.',é-h/f‘ RTE ?l, M.E.. Ph.C
RINCIPAL | .
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’_. 4. Name of party

o

3.3 | Are the vouchers properly authorized and supported by

necessary external evidence and or internal G
decumentation
3.4 | Does the transaction relate to the accounting under
audit v/
3.5 | Have you checked total / sub total T

4.Cash book / bank book

4.1 | Have you checked whether transaction been recorded in
cash book /bank book for collection with counter foils
of receipts

4.2 | Have you checked whether cash collected is deposited

into bank within reasonable intervals o
v
L

4.3 | Have you checked bank reconciliation statement and
reconciliation entries with clearance in next month’s
bank statements

44 | Have you ensured that whatever payment exceeds Rs
10000 / - has been made thought cheque /DD

4.5 | Have you checked contra entries for cash withdrawal
and deposits and ensured that they appear on same date
in cash book / bank book

4.6 | Have you checked whether payments have been made
only for charitable purpose or related projects /
programs

; 5. Journals vouching

LN |

Lh
ta| —

Have you checked head of account on all Journals NT

Are all journals vouchers supported by necessary
evidence explanation

NS S 1S

5.3 | Are all vouchers properly authorized

6. Salaries / Wages / Honorarium

6.1 | Have you checked salary registered and summaries
therefore in cash bouk / bank book

6.2 | Have you checked statutory deductions for

v
v
I.provident fund .
o
v

2.income tax

Y o
3. any other items r ’,,A_-'!.r- \
iy .
e - < '."‘L—._.-F' N
,:"";--"ﬂirl? NN 28 P SEENUWAY {VHF:‘"T'M:J
RaAk College SMEnfi.. = L
JiNCaring A
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6.3 | Have you checked stator deduction been pad in proper
and time'manner to respective departments v

7.Ledger / Posting and Security

Tl | Have you checked posting from cash book /
bank books / journal register and all other
principal books

72 Have you scrutinized
I' l. Loan staff loan ledger
2. Advance

7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure thar assets relating to trust / society
only recorded

| « <]«

7.4 | Have you scrutinized all liabilities relating to trust/
society only recorded

7.5 | Have you scrutinized all expenses accounts in
particular of

4) Building repairs
b) Machine repairs \/‘ '
c) Other repairs

To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa

8.Tax matters

8.1 | Have you checked TDS returns are field quarterly and |

obtained the A/C number V|
(82 | Have you enquired about any pending tax litigations /
9.0ther records
9.1 | Have you checked \/
a) Registered
b) Register for fixed assets

LY

Rt

Prepared by | ,«quf -\1 Verified
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HO'? iﬂﬁ:tﬂfr i *r.u|ngEr-| n gy, 8. SEENU‘J&é URTHRI, M.E,Ph.C. No1, Mulhh;j‘:‘!?” BEring & 1 l¢chnology
“alt f i :?,'. I oy FRI '|::|F'ﬁ|LLJI hur“anEM':J:Ie}’ﬂﬂrﬁpad
N py X K~nK College ofEngineering & Technology ™ Pudychar kot Pest,

.Iﬂrr' 5]
No.1, Muthupillai Palayam Road, Y-805 110

Sulthanpet Post,
Puducherry - 605 110 [
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CHECK LIST FOR INTERNAL AUDIT

RAAK

AND TECHNOLOGY

|Approved by AICTE, New Dalhi & Affillated to Pondicherry University)

Institution

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1 , Muthupillaipalayam Road, Sult

hanpet, Pondicherry

Prepared by: G,y ED MOHIDE €AY (ACCOUNTS MAMPOIER)

Reviewed by: b] MBETH VA NA A CT;.,HE{E‘NF} L AuDfio 'Ff)

Note: Whether test checks are to be carried out, obtain instructions from audit in-charge

Particulars Yes | No | NA | Remarks
1. General instructions
1.1 | Have you examined the software system in place with |
respect to books of account
1.2 | Have you checked the past year records like IT returns \/"
and financial statement -
1.3 | Have you chcck:cd the number of vears of maintenance \/z
- of proper financial records
2. Opening balance
2.1 | Have you checked opening balance of " v |
|. Cash book e 7 |
2. Bank beok g, |
1, General ledger v :
4. Other subsidiary, ledger, with closing balance of o |
J.Vouching
Vouching includes the following i
3.1 | Receipt and payment of cash book and bank book w4 g |
| 3.2 | Have you ¢ checked correctness receipt and payments wl
' with respects to
1. Account head — | sg?
2. Daic | ~
3. Amount v

RAAK Co
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4, Name of party
3.3 | Are the vouchers properly authorized and supported by
necessary external evidence and or internal
documentation
3.4 | Does the transaction relate to the accounting under \/
audit
3.5 | Have you checked total / sub total AT
4.Cash book / bank book
4.1 | Have you checked whether transaction been recorded in |
cash book /bank book for collection with counter foils \/
of receipts
4.2 | Have you checked whether cash collected is deposited |~
into bank within reasonable intervals |
43 | Have you checked bank reconciliation statement and
reconeiliation entries with clearance in next month’s i
bank statements
4.4 | Have you ensured that whatever payment exceeds Rs | ,
10000 / - has been made thought cheque / DD '\/
45 | Have you checked contra entries for cash withdrawal
and deposits and ensured that they appear on same date w4
in cash book / bank book
4.6 | Have you checked whether payments have been made
' only for charitable purpose or related projects / K.// |
programs |
5. Journals vouching
5.1 | Have you checked head of account on all journals NT o
5.2 | Areall journals vouchers supported by necessary \/
evidence explanation
5.3 | Are all vouchers properly authorized V4
6. Salaries / Wages / Honorarium
6.1 | Have you checked salary registered and summaries 7
therefore in cash book / bank book
Fd
6.2 | Have you checked statutory deductions for o/
| lprovident fund "
(s s
== A1)
/ -wﬂ
Dr. 8. sEENUfagURTE:, ne
CRIACIPAL

Sulthanpet Post,
Puducherry - 605 110
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2.income tax

3. any other items

6.3 | Have you checked stator deduction been pad in proper
and time manner to respective departments

7.Ledger / Posting and Securi

-
v
v
rity
1.1 Have you checked posting from cash book/
bank books / journal register and all other v
principal books
J
v
VI‘I
/
v

T Have you scrutinized

|. Loan staff loan ledger

2. Advance

7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure that assets relating to trust / society
only recorded

|
7.4 | Have you scrutinized all liabilities relating to trust/ [y |
society only recorded

7.5 | Have vou scrutinized all expenses accounts in
particular of
a) Building repairs V/’
b) Machine repairs
¢) Other repairs

To ensure that whether any expenditure of capital
nature has been chanpged to revenue and vice versa .

8. Tax mafters

81 | Have you checked TDS returns are field quarterly and V/‘
/
7

obtained the A/C number
8.2 | Have you enquired about any pending tax litigations

S 9.0ther records
9.1 | Have you checked ' .v/
a) Registered
b) Register for fixed assets
<
Prepared by f&_:; r 7N / Verified
ACCOUNTS »1 SER il . INTERN
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CHECK LIST FOR INTERNAL AUDIT

RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

[Approved by AICTE, New Delhi & Affiliated to Pondicherry Univarsity)
An 150 9001:2015 Certifiad Institution

Name of the college: Rank College of Engineering And Technology

Address of the college: No. 1, Muthupillaipalayam Road, Sulthanpet, Pondicherry

Period of Audit:

9630 — 22t (FEP-A02) )

Prepared by: & SyEp Mt tpeen ( decoun1s Marebed)

Reviewed by:

G. Mannyasen C,ENTI%P—H% Auet "T‘tﬁ)

Note: Whether test checks are to be carried out, obtain instructions from audit in-charge

| Particulars Yes No NA | Remarks
1. General instructions
1.1 | Have you examined the software system in place with
respect (o books of account v
1.2 | Have you checked the past vear records like IT returns
and financial statement v
1.3 | Have you checked the number of years of maintenance
of proper financial records A"
2. Opening balance
2.1 | Have you checked opening balance of Vi
|. Cash book a
2. Bank book ! |
3. General ledger W i
4, Other subsidiary, ledger, with closing balance of v N
3.Vouching | l
Vouching includes the following W/
3.1 | Receipt and payment of cash book and bank book .
3.2 | Have you checked correctness receipt and payments '
with respects to \../
I. Account head ol
2, Date v ’
3. Amount \/ : A
o1 S, SEERY '»'5."‘? mﬂ“ ME., PhL
PRINCIPAL ) R

Pud

No.1, Muthy If:fllﬂeenng & Technology

ai Palayam Road,

Sulthanpet Post,

ticherry - 605 119



RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi & Affiliated to Pondicherry Univarsity)
An 150 9001:2015 Certifled Institution

4. Name of party

v

3.3 | Are the vouchers properly authorized and supported by
necessary external evidence and or internal /
documentation

3.4 | Does the transaction relate to the accounting under
audit o

3.5 | Have you checked total / sub total A

4.Cash book / bank book

4.1 Have you checked whether transaction been recorded in
cash book /bank book for collection with counter foils o
of receipts

42 | Have you checked whether cash collected is deposited
into bank within reasonable intervals /

4.3 | Have you checked bank reconciliation statement and
reconciliation entries with clearance in next month’s
bank statements /!

4.4 | Have you ensured that whatever payment exceeds Rs
10000 / - has been made thought cheque / DD i

4.5 | Have you checked contra entries for cash withdrawal
and deposits and ensured that they appear on same date u/
in cash book / bank book

46 | Have you checked whether payments have been made
only for charitable purpose or related projects / ./
programs

) 5. Journals vouching

5.1 | Have you checked head of account on all journals NT 4

52 | Are a1I'}t}urna15_;0ucl1er_s-_supp0ned by nccessary__ J
evidence explanation

5.3 | Are all vouchers properly authorized <

6. Salaries / Wages / Honorarium

6.1 | Have you checked salary registered and summaries
therefore in cash book / bank book

6.2 | Have you checked statutory deductions for

l.provident fund

i

2.income tax

I -

3. any other items

GOSN S

- i I'L
1

Dr. 8. SELXUVASAM URTH

RAAK College of
No.1, Muthupiliai Palayam Road,

Puducherry - 605 110

e g
» M.E., Fi.L.
PRINCIPAL ° -
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

lapproved by AICTE, New Dalhi & Affilated to Pondicherry Univarsity]
An 150 9001:2015 Cartified institution

6.3 | Have you checked stator deduction been pad in proper [
and time manner to respective departments N |

7.Ledger / Posting and Security

7.1 Have vou checked posting from cash book / [
bank books / journal register and all other
prineipal books

T Have you scrutinized

1. Loan staff loan ledger
2. Advance

7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure that assets relating (o trust / society
only recorded

74 | Have you scrutinized all liabilities relating to trust/
society only recorded

Colo NN S

7.5 | Have you scrutinized all expenses accounts in
particular of

i a) Building repairs
b) Machine repairs
¢) Other repairs

b

To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa

8.Tax matters

8.1 | Have you checked TDS returns are field quarterly and |
obtained the A/C number

LS

8.2 | Have you enquired about any pending tax litigations

9,0ther records

9.1 | Have you checked
a) Registered /

b) Register for fixed assets ‘

A

Prepared by ,-# j{.r\ Verified
ACCOUNTS rTﬁ"uﬁ‘("rh < — A INTER
RAAK Co Ileg.? o Ergineering & Technw - 3 3 gRENU Aé{ﬂ‘ "VQ 'RM]"-'LDHqu Dr{gﬁ:‘fl-rﬁlrlt}nr}}g
No: 7 P:lia‘,ram ﬂﬁaﬂ, SEAUV h: M.E., ﬂu{f? f.«'fLr hr E{‘ g & 7('.‘."&":.'*'::'\;?
P oS N ot ' E)(lcmm_ S i % Srinity
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

[Approved by AICTE, New Dathi & Affiliated to Pondicherry Univaraity)
An 150 9001:2015 Certfied Institution

CHECK LIST FOR INTERNAL AUDIT:

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1, Muthupi!laipa!ayﬁm Road, Sulthanpet, Pondicherry

Period of Audit: 20|~ Q00D 'i-""i PP - E-}—L'J?-{‘.)}

Reviewed by: (. MATHIVANAN (TATERNAL AUDITOR) .

Particulars - II Yes | No | NA | Remarks

1. General instructions

1.1 | Have you examined the software system in place with 0
respect to books of account v
1.2 | Have you checked the past year records like IT returns | . |
and financial statement |
1.3 | Have you checked the number of years of maintenance p
of proper financial records v
2. Opening balance
2.1 | Have you checked opening balance of W ‘
1. Cash book W
2. Bank book ' A |
3. General ledger ] |
4, Other subsidiary, ledger, with closing balance | oo .
% | |

3. Vouching

Vouching includes the following

3.1 | Receipt and payment of cash book and bank book

with respects 1o

i
3.2 | Have you checked correctness receipt and payments o
‘-/u

I. Account head

s,

2. Date i

AP
A
Dr. 8. SEENUYAS iJ;lu HI, ME. PhC.

PRINCIPAL
RAAK College of Engineering & Technology
No.1, Muthupillai Palayam Road,
Suithanpet Post,
Puducherry - 605 110




COLLEGE OF ENGINEERING AND TECHNOLOGY

|Appraved by AICTE, Naw Dalhi & Affiliated to Pondicharry University]
An 150 9001:2015 Cartified Institution

3. Amount v

4. Name of party L

3.3 | Are the vouchers properly authorized and supported
by necessary external evidence and or internal 7
documentation

3.4 | Does the transaction relate to the accounting under <
audit
| 3.5 | Have you checked total / sub total E¥4 =
| 4.Cash book / bank book
4.1 | Have you checked whether transaction been recorded

| in cash book /bank book for collection with counter |/
' foils of receipts

4.2 | Have you checked whether cash collected is deposited
into bank within reasonable intervals v

4.3 | Have vou checked bank reconciliation statement and S
reconciliation entries with clearance in next month’s
bank statements

4.4 | Have you ensured that whatever payment exceeds Rs

10000 / - has been made thought cheque / DD V' |
45 | Have you checked contra entries for cash withdrawal
and deposits and ensured that they appear on same N/

date in cash book / bank book

4.6 | Have you checked whether payments have been made ;
only for charitable purpose or related projects / v
programs

5. Journals vouching

5.1 | Have you checked head of account on all journals NT | ./

5.2 | Are all journals vouchers supported by necessary \/
evidence explanation

5.3 | Are all vouchers properly authorized v I

6. Salaries / Wages / Honorarium

6.1 | Have you checked salary registered and summaries _
therefore in cash book / bank book n

6.2 | Have you checked statutory deductions for [ =7
I.provident fund i nl N

" dil

Dr. 8. SEENUYAS ‘ﬁ‘dﬁ? 1, ME.PhL.
‘ RINCIPAL
RAAR Coliege oi‘{-; gineering & Technology
No.1, Muthupillai Palayam Road,
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi & Affiliated to Pendicherry University]
An 150 9001:2015 Certified Institution

2.income t;’m wl
3. any other items v

6.3 | Have you checked stator deduction been pad in proper |
and time manner to respective departments vV

7.Ledger / Posting and Security

. 7.1 Have vou checked posting from cash book /
bank books / journal register and all other
principal books

7.2 Have vou scrutinized

1. Loan staft loan ledger

2. Advance

7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure that assets relating to trust /
socisty only recorded

7.4 | Have you scrutinized all liabilities relating to trust/
society only recorded

NSRS

7.5 | Have you scrutinized all expenses accounts in
particular of

<\

a) Building repairs
b) Machine repairs
c) Other repairs

To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa

8.Tax matters

8.1 | Have you checked TDS returns are field quarterly and
obtained the A/C number

8.2 | Have you enquired about any pending tax litigations

q <

9,0ther records

9.1 | Have you checked ' \//

b) Register for fixed assets

a) Registered ‘

a“

s

Verified

fvf/,r\ NTERNAL AUDITGR

. RAAK College ¢f Engincoring & Technolugy
*‘J}\}" | No:t, Muthupillai Patayam Road,

ACCOUNTS JANAGER
RAAK College ol ER 5

anamecring & chl'-r:sl-w.
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COLLEGE OF ENGINEERING AND TECHNOLOGY

[Appravad by AICTE, Mew Onlhi & Affiliated to Pondicherry University)

Tos

)

A,

CHECKLIST FOR INTERNAL AUDIT:2018-2019

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1, Muthupillaipalayam Road, Sulthanpet, Pondicherry

Period of Audit:  9p!9- 20206 (SEP - Q0 20)

Preparedby: 6 2yep Meripeen ( Acc pUNTS Manaqer)

Reviewed by: _ & Matmvanan ( DNTERNAC AUbITR)

Note: Whether test checks are to be carried out, obtain instructions from audit in-charge

Particulars Yes | No | NA Remarks

1. General instructions

1.1 | Have you examined the sofiware system in place with
respect to books of account

1.2 | Have you checked the past year records like IT returns
and financial statement

1.3 | Have you checked the number of years of maintenance
of proper financial records

2. Opening balance

2.1 | Have you checked opening balance of

I. Cash book

2. Bank book

3. General ledger

4. Other subsidiary, ledger, with closing balance of

3.Vouching

Vouching includes the following

3.1 | Receipt and payment of cash book and bank book

o N YY) s ]S

3.2 | Have you checked correctness receipt and payments 179
1 iz 1 _}’ I|I|I
with respects to gl M

=

= i"',rl' 1

Pr. 3. SEL ; ,T Le, Pnk.

FRIMCIFAL

RAAK Colieye oi cngineering & Technology
No.1, Muthupillai Palayam Road,
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

{Appreved by AICTE, Mew Dalhi & Affillatad to Pondichwrry University)
An 150 5001:2015 Certifled Institution

4. Name of party
~

3.3 | Are the vouchers properly authorized and supported by
necessary external evidence and or internal A
documentation

3.4 | Does the transaction relate to the accounting under

audit . -3
3.5 | Have you checked total / sub total | v
4.Cash book / bank book
1.1 | Have you checked whether transaction been recorded in

cash book /bank book for collection with counter [oils
of receipts

437 | Have you checked whether cash collected is deposited
into bank within reasonable intervals

43 | Have you checked bank reconciliation statement and
| reconciliation entries with clearance in next month’s
bank statements

10000 / - has been made thought cheque / DD

45 | Have you checked contra entries for cash withdrawal
and deposits and ensured that they appear on same date
in cash book / bank book

4.6 | Have you checked whether payments have been made
only for charitable purpose or related projects /

W
>4
v
4.4 | Have you ensured that whatever payment exceeds Rs /

programs
5. Journals vouching
51 | Have you checked head of account on all journals NT | g
52 | Are all journals vouchers supported by necessary <

evidence e¢xplanation

53 | Arc all vouchers properly authorized

6. Salaries / Wages / l-lonnrariuml

6.1 | Have you checked salary registered and summaries i
therefore in cash book / bank book ,
6.2 | Have you checked statutory deductions for v 4
I.provident fund v
P \
£ _-di-l ;};UWF)I
B, % SEENT VAL
e AR

L N
TR Colicge o cngineering & Technology
No.1, Muthupiilai Palayam Road,
Sulthanpet Post,
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

o . (Approved by AICTE, New Delhl & Affiliated to Pondicherry University)
gy Ly g An 130 9001:2015 Cartified Institution
| : :
Ane =
| 2.income tax o’
3. any other items v

6.3 | Have you checked stator deduction been pad in proper
and time manner to respective departments v

7.Ledger / Posting and Security

7.1 Have you checked posting from cash book / |
bank books / journal register and all other
principal books

7.2 Have you scrutinized

"

v

1. Loan staff loan ledger 4
2. Advance v
W'

7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure that assets relating (o trust / society
only recorded

7.4 | Have you scrutinized all liabilities relating to trust/
society only recorded

7.5 | Have you scrutinized all expenses accounts in
particular of

a) Building repairs
, ' b) Machine repairs 4
¢) Other repairs

To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa

8.Tax matters

8.1 | Have you checked TDS returns are field quarterly and
obtained the A/C number

8.2 | Have you enquired about any pending tax litigations

&S

9.0ther records

9.1 | Have you checked

a) Registered V'f
b) Register for fixed assets

Prepayed by —- . - J: D Verlﬁecl
ACCONTS PANAGER < J\J L INTERNAL ALDITOR
A et age g eering B Teei ™™ Dr. 5. SEENUVASAMURTHL WHES phley s 7 “st5i1g & Technolagy
| ST ::;;t;.ﬁﬁu. o F" NCIPAL o1, i -I.u:. .F :.1 E””H'da'
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi & Affilisted to Pendicherry University]
An 150 9001:2015 Certified Institution

CHECK LIST FOR INTERNAL AUDIT

Name of the college: Raak College of Engineering And Technology
Address of the college: No. 1 , Muthupillaipalayam Road, Sulthanpet, Pondicherry
Period of Audit: 201§~ o019 (MARLH= 2014)
Prepared by: & Quep M OHIDE EM (A LOUNTS MBAAG EE)
Reviewed b¥: 9. MATVAN AN (TAGERNAL AUDITOR)
Note: Whether test checks are to be carried out, obtain instructions from audit in-charge
Particulars j R \ Y_ﬁ_s-‘“No NA l. Remarks
1. General instructions
1.1 | Have you examined the software system in place with F
respeet to books of account
1.2 HawF1 you f:hecked the past year records like I'T returns W,
and {inancial statement
1.3 | Have you checked the number of years of maintenance Wi
of proper financial records
2. Opening balance
2.1 | Have you checked opening balance of .
1. Cash book v i B
2. Bank book L
3. General ledger _ it ‘ |
1. Other subsidiary, ledger, with closing balance of )
3.Vouching
Vouching includes the following £ ]
3. | Receipt and payment of cash book and bank book X
3.2 | Have you checked correctness receipt and payments
with respects to \/
I. Account head I ;
2. Date Wi )
\ 3. Amount . | il A r\lf"u

v i \
& Pl i) wﬁdl
Dz. 8. SEENWA%ML:REML M.EL Ph.C
{' PRINCIPAL/

RAAK College'of Engineering & Technology
No.1, Muthupillai Palayam Road,
Sulthanpet Post,
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

[Approved by AICTE, New Delhi & Affillated to Pondicherry University)
An 150 9001:7015 Certified Institution

4. Name of party

S

documentation

33 | Are the vouchersproperly authorized and supported by
necessary external evidence and or internal »

audit

3.4 | Does the transaction relate to the accounting under

3.5 | Have you checked total / sub total

4.Cash book / bank book

of receipts

4.1 | Have you checked whether transaction been recorded in
cash book /bank book for collection with counter foils

4.2 | Have you checked whether cash collected is deposited X
into bank within reasonable intervals v

bank statements

4.3 | Have you checked bank reconciliation statement and
reconciliation entries with clearance in next month’s il

44 | Have you ensured thal whatever payment exceeds Rs W/
10000 / - has been made thought cheque / DD

4.5 | Have you checked contra entries for cash withdrawal
and deposits and ensured that they appear on same date | '
in cash book / bank book

programs

4.6 | Have you checked whether payments have been made
only for charitable purpose or related projects /

5. Journals vouching

5.1 | Have you checked head of account on all journals NT o

evidence explanation

5.2 | Are all journals vouchers supported by necessary

5.3 | Areall vouchers properly authorized

6. Salaries / Wages / Honorarium

6.1 | Have you checked salary registered and summaries

therefore in cash book / bank book V|
6.2 | Have you checked statutory deductions for T
' l.provident fund i . |~ |
— =
< <

=T

=
¥ T
- -::.'J\jlllt'gi; 6

Pr: §: SEELL /

II e ik kiii.l LA ] i | !
m&;gﬂiﬁﬁmumqﬁ[gg&ﬂmmgy
4 llai.Patayam Road
Sulthanpet Post,

Puducherry - 60§ 11§
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

[Approved by AICTE, New Dalhi & Affiliated to Pondicherry University]
An 1SO 9001:2015 Cartilied Institution

2.income tax 2

3. any other items

6.3 | Have you checked stator deduction been pad in proper | /
and time manner to respective departments

7.Ledger / Posting and Security

il Have you checked posting from cash book /
bank books / journal register and all other -
principal books

7.2 Have vou scrutinized i
1. Loan staff loan ledger o
2. Advance oA

7.3 | Have you scrutinized all assets accounts of the trust / _
institution to ensure that assets relating to trust / society | <./
only recorded

7.4 | Have you scrutinized all liabilities relating to trust/ / F
society only recorded S
7.5 | Have you serutinized all expenses accounts in
particular of
a) Building repairs 3
b) Machine repairs o
¢) Other repairs
To ensure that whether any expenditure of capital
nature has been changed to revenue and vice versa
8.Tax matters
8.1 | Have you checked TDS returns are field quarterly and
obtained the A/C number v
8.2 | Have you enquired about any pending tax litigations < |
9.0ther records /
9.1 | Have you checked = ,
a) Registered v i
b) Register for fixed assets
' <
Prepgred by (-:.J[: { Verified
— J P "
R* MH!E r“i;;ir—rt}“ a'";’l[”rr l?

ACCOUNTS MANAGER Dr. 8. SEENWE

RAAK Coll tege of Ennineerne T 1 | s feciy { o
No:1, Muthi, “”LF, L’LM&TQ Sy RAAK College of Engineering &r"l'gr:ﬁ“nl%ﬁf”‘ Faki) ﬂrnr zatl oo
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CHECK LIST FOR INTERNAL AUDIT:

RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

[Approved by AICTE. Mew Delhi & Affiliated to Pondicherry Univarity)
An 150 9001:2015 Certifiad Institution

Name of the college: Raak College of Engineering And Technology

Address of the college: No. 1, Muthupillaipalayam Road, Sulthanpet, Pondicherry

Period of Audit:

08— 20|19 (8EP-2039)

Prepared by:

L Lyer MoH pDeen (| ACcOBNTS MaNaGEE)

Reviewed by: q AT va~a e CInTeln)ae .?rﬂ_pl_rpil>

' Particulars Yes |[No | NA | Remarks
i 1. General instructions
1.1 | Have you examined the software system in place with
respect to books of account -
1.2 Have you checked the past year records like IT returns | |
| and financial statement %,
1.3 | Have you checked the number of years of maintenance
of proper financial records B 0
2. Opening balance
2.1 | Have vou checked opening balance of L
,I_' _Eas‘h book *\/" '
| 2. Bank book |
| 3. General ledger e
4. Other subsidiary, ledger, with closing balance
' s0f-. \
3. Vouching
' Vouching includes the following '
3.1 | Receipt and payment of cash book and bank book W |
3.2 | Have you checked correctness receipt and payments I
| with respects to | Pk
1. Account hr:nd_ N
2. Date ' oA P
| L= | T

P !
VASA »(UNR
Dr. S, SEENU F‘?{IH

:

PAL

R Ak Golieye ol Eggineénia g J deknnGuyy
.No.1,Muthupiliai Balayam Road,

-\I
III
I{l}(. M.E.. Ph.C.
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

[Approved by AICTE, New Delhl & Affiliated 1o Pondicharry University)
An 150 9001:2015 Certified Institution

-

3. Amount

(K

4. Name of party

3.3 | Are the vouchers properly autherized and supported
by necessary external evidence and or internal
documentation

34 | Does the transaction relate to the accounting under
audit

SIS LS

3.5 | Have you checked total / sub total
4.Cash bool / bank book

4.1 | Have you checked whether transaction been recorded
in cash book /bank book for collection with counter

foils of receipts -
4.2 | Have vou checked whether cash collected is deposited
into bank within reasonable intervals T
4.3 | Have you checked bank reconciliation statement and [
reconeilintion entries with clearance in next month’s Vo '

bank statements

4.4 | Have you ensured that whatever pﬁyment exceeds Rs
10000 / - has been made thought cheque / DD

4.5 | Have you checked contra entries for cash withdrawal
! and deposits and-ensured that they appear on same

\’/
date in cash book / bank book V/
\+"

4.6 | Have you checked whether payments have been made
only for charitable purpose or related projects /
‘ programs

5. Journals vouching

5.1 | Have you checked head of account on all journals NT | |

5.2 | Areall journals vouchers supported by necessary
evidence explanation

5.3 | Are all youchers properly authorized

WA

6. Salaries / Wages / Honorarium

T

6.1 | Have you checked salary registered and summaries
therefore in cash book / bank book

5

6.2 | Have you checked statutory deductions for

.I 1.provident fund =

T
, I K
(2 .i /
Dr. 8. SEE] Uggﬁiﬁi’rm. M.E.. PhL.

INCIPAL
RAAK Coliege 3 ngineering & Technolo
No.1, Muthupilaj Palayam Road -+
Sulthanpet Post, f
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RAAK

COLLEGE OF ENGINEERING AND TECHNOLOGY

{Approvad by AICTE, New Delhi & Affiliatad to Pondlcherry Univarsity)
An 150 9001:2015 Certified Institution

2.income tax -
v

3. any other items s

6.3 | Have you checked stator deduction been pad in proper
and time manner to respective departments \

7.Ledger / Posting and Security

7.1 Have you checked posting from cash book /
bank books / journal register and all other
principal books

c

72 Have you scrutinized '

I. Loan staff loan ledger
2. Advance

7.3 | Have you scrutinized all assets accounts of the trust /
institution to ensure that assets relating to trust /
society only recorded

B

7.4 | Have you scrutinized all liabilities relating to trust/
society only recorded

NS

7.5 | Have youscrutinized all expenses accounts in
particular of

a) Building repairs
b) Machine repairs
¢) Other repairs

<

To ensurethat whether any expenditure of capital
nature has been changed to revenue and vice versa

8. Tax matters

8.1 | Have you checked TDS returns are field quarterly and
obtained the A/C number

L'
8.2 | Have you enquired about any pending tax litigations o
9.0ther records

9.1 | Have you checked

a) Registered 1%
b) -Register for fixed assets

LS

¥
Verified

Rane o  TERNAL pumtran
ACCOUIRTS 71 ! X College of Engin anp 7o
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